
Community Planning Permit Review Process
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Pre-Consultation with the Planning Department and Other Relevant Review Agencies 

Confirmation of Requirement for Permit

Yes – Permit Required 

Staff Prepares Checklist and Determines Permit Class 

Checklist to determine additional plans and/or studies that may be required

Class 1 

Application meets all 

development standards 

and may be approved 

by staff 

Class 2

Application involves 

staff variation

Class 3

Application involves 

Council Variation

Applicant Submits Community Planning Permit Application including all Checklist requirements 

Application Circulated to Agencies and Departments for comment 

Application is deemed to be Complete once all Agencies and Department comments are received, 

and confirmation that all Checklist requirements have been submitted

Class 2 Public Notification

• Staff prepares Notice

• Applicant to post sign on 

property 

• Staff post notification on 

municipal website 

• Concerned individuals have 

fifteen (15) days for comments 

Class 3 Public Notification

• Staff prepares Notice 

• Applicant to post sign on 

property 

• Staff notify property owners 

within 120 meters of the subject 

property by mail 

• Staff post notification on 

municipal website 

• Concerned individuals have 

fifteen (15) days for comments

Class 1 Application Review 

• If no significant issues are raised, 

then proceed to Decision

• If there are concerns, then 

comments are discussed with 

Applicant, and revisions are made 

as required

Class 2 Application Review 

• If no significant issues are raised, 

then proceed to Decision 

• Potential referral of application to 

Council (Class 3) if there are 

significant concerns 

Class 3 Application Review 

• Presentation of application at 

Planning Committee is 

undertaken 

Decision

Provisional ApprovalApproved Refused

Applicant to fulfil 

conditions prior to 

Approval

Agreement to be 

Registered on Title 

(if required)

Applicant proceeds to 

Building Permit

 (if Required)*

Agreement to be 

Registered on Title

 (if required)

Applicant proceeds to 

Building Permit 

(if required)*

Applicant may appeal 

decision to Ontario 

Land Tribunal (OLT)

No: Permit Not 

Required 

Proposal is exempt: 

Proceed to Permit (if 

required)

No: Amendment 

Required 

Proposal requires an 

amendment to the CPP 

By-law

*Additional Permits 

may need to be 

obtained from other 

Agencies


